Instructions for Writing Assignments

This semester you will hand in a number of writing assignments that will constitute most of your grade in this class.  To facilitate the writing process, I have included a number of guidelines and requirements applicable to all major writing assignments:

Step 1:  Prewriting and Outline (10%).  All writing assignments must include prewriting and an outline.  The outline must be approved by me.  I’ve found that this is very helpful in eliminating dead ends and generating workable ideas before you’ve spent hours and hours working on your essay!

Step 2:  Workshop Draft (10%).  All writing assignments must include a workshop draft.  This draft will be read by some of your fellow students and by me so that you can get a variety of different opinions and suggestions.  The workshop draft must be as close to a finished product as you can get so that the feedback you receive from us is accurate and helpful.  Any first draft that is significantly lacking will lose points.

Step 3:  Workshop work (10%).  Included in the writing assignment grade is the work you’ve done in evaluating your classmates’ essays.  You will be given essay evaluation sheets to aid you in providing relevant and helpful feedback.

Step 4:  The Final Draft (70%):  In addition to your final draft, all of the materials from steps 1-3 must be turned in.   Please include all materials in a pocketed folder and label each section (e.g. “prewriting,” “First Draft” etc).  This helps keep all your materials together and facilitates grading.  See the next page for correct paper format

Step 5:  Submit essay to turnitin.com (instructions to follow).  Essay won’t be graded until it’s been submitted.

It is crucial to emphasize that writing is a process -- and it’s hard work; therefore, each step in this process has been given a point value.  Missing even a few steps in this process will lower your grade on the writing assignment significantly.  For a detailed description of how your essay will be evaluated, please see the attached sheet.

Paper Format:  All out-of-class essays and paragraphs (including rough drafts) must be typed and double-spaced, with 1-inch margins all around on 8 1/2" x 11" regular or heavy bond paper.  Number the pages in the upper right hand corner starting with the second page.
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A Really Creative or Interesting Title


Please be sure that you use font that’s easy to read (Times New Roman preferred) and size 12.   Don't forget to double space, as it's easier to read and leaves room to write comments.  


Be sure that you indent five spaces at the beginning of each new paragraph.

Please note:  This is standard college format for papers; therefore, I will return any paper that does not follow the above format.  In addition, papers that do not meet the minimum requirements in length, appearance, number of outside sources, use of in-text citation, or use of MLA format will be returned unread.  These papers must be resubmitted for a grade, but will be considered late and will therefore lose one full grade (for example, a B becomes a C).

Additional note:  In order for you to pass this course, you must demonstrate that you know how to correctly use MLA research format.  All out-of-class papers must use the appropriate number of sources and include a Works Cited page in order to receive credit.  Remember too that the quality of your sources will be evaluated and will affect your grade.

